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To	make	an	oral	or	written	summary	you	need	to:

ü Skim-read the	whole	text	

ü Identify	main	ideas	->	you	can	highlight	/circle	them

ü Look	up	in	the	dictionary	essential	words	to	help	you	clarify	the	sense	of	the	text

ü Write	notes	on	main	points	

ü From	short	notes	you	can	develop	a	synthesized	version	of	the	original	text

Use	synonyms ->	use	your	own	words	to	express	the	ideas	

Keep	specific	vocabulary	

Double-check ->	read	again	the	original	text	to	make	sure	you	have	not	missed	anything



Example.	Read	this	lecture	about	home	security	and	identify	the	main	points	



Example.	Read	this	lecture	about	home	security	and	identify	the	main	points	

Do	you	know	the	meaning	of…
Device	
Target
Burglar
Lock
Safety chain
Improved lock

Simple	advice

Tools	to	improve	security



Example.	Read	this	lecture	about	home	security	and	identify	the	main	points	

MAIN POINTS

- Close windows and doors -> create a target for

burglars;

- Don’t leave signs you are not home;

- Ask unknown people to identify themselves;

- Tools to improve security: from the less expensive

locks, to safety chains, improved locks and the most

expensive burglar alarm.



Decide	which	one	of	the	two	summaries	is	better	and	why



Now let’s prepare a summary and some comments for an exam text

Charisma: a kind of magic?



MAIN	POINT:	
Michelle	Obama	
as	an	example	of	a	
charismatic	
person

Elaborate	more:	
What	does	she	do	
to	inspire	people?



MAIN	POINT:	
Charismatic	people	
can	guide	and	inspire	
others

Elaborate	more:
What	is	the	
difference	between	
charisma	and	fame?



MAIN	POINT:
Positive	examples	of	
charismatic	leaders	

Elaborate	more:
What	qualities	make	MLK,	
NM	and	ASSK	charismatic	
leaders?



Now let’s prepare a summary and some comments for an exam text

Charisma: a kind of magic?

MAIN	POINT:	
Negative	examples	of	
charismatic	people.

Elaborate	more:
Business	executives,	
military	and	political	
leaders	who	damaged	
their	companies	or	
harmed	people.



Now let’s prepare a summary and some comments for an exam text

Charisma: a kind of magic?

MAIN	POINT:	
Carefully	consider	the	
flaws	of	charisma.

Elaborate	more:
What	are	the	main	
characteristics	that	we	
need	to	critically	consider	
when	choosing	our	
leaders?



Let’s	recap
You	need	to	incorporate	the	main	points	on	your	oral	summary	and	elaborate	them:

1. Michelle	Obama	as	an	example	of	a	charismatic	person;

2. Getting	right	what	is	charisma:	capacity	to	inspire	and	guide	others;

3. Charismatic	leaders	who	embodied	positive	and	inspiring	values	(e.g.,	self-sacrifice,	courage);

4. Charismatic	leaders	who	damaged	companies	or	harmed	people;

5. Critical	thinking	when	choosing	our	charismatic	and	inspiring	person.



Further elements for discussion:

v After reading the text, what do you think is charisma?

v Do you consider yourself a charismaticperson?Why?Why not?

v Do you know a charismatic person in your private life? Can you describe her/him? How do you think is

this person charismatic?Can you make me some examples of her/his attitude?

v Do you think that charisma is an important quality in a business career?

v Do you think that charisma is an innate quality or do you think it can be taught?

v Can you make an example of a negative effect of dangerous charismaticpeople?

v Do you think that dangerous charismatic people can manipulate public opinion? If yes, how can we

prevent this?



Further elements for discussion:

v After reading the text, what do you think is charisma?

v Do you consider yourself a charismaticperson?Why?Why not?

v Do you know a charismatic person in your private life? Can you describe her/him? How do you think is

this person charismatic?Can you make me some examples of her/his attitude?

v Do you think that charisma is an important quality in a business career?

v Do you think that charisma is an innate quality or do you think it can be taught?

v Can you make an example of a negative effect of dangerous charismaticpeople?

v Do you think that dangerous charismatic people can manipulate public opinion? If yes, how can we

prevent this?

These	are	further	questions	that	your	teacher	can	ask	you	AFTER	you	summarized	the	text		




